
Q: Which of my outputs need to comply with the HEFCE policy?

The HEFCE policy applies to peer-reviewed journal articles of any kind and to conference proceedings pub- 
lished in journals with ISSNs. Patents, monographs, book chapters and conference proceedings published in 
books with ISBNs or book series with ISSNs are not included. If in any doubt, please contact us and we can 
advise you further.

Q: What is the author accepted manuscript (AAM)?

The AAM is the final author-created version of the manuscript, which includes any changes made after peer-
review and has been accepted for publication by the journal. Documents that have been typeset or copyedited 
by the publisher (such as proofs or the final published version) are not AAMs, but if you wrote your article in a 
publisher-supplied template then that is acceptable.

Q: I have no funders or my funder has no Open Access requirements (e.g. a College fellowship). Do I 
need to do anything?

Yes. You still need to send us the accepted manuscript upon acceptance as you will still be covered by the 
HEFCE policy. If you have co-authors whose funders have an Open Access policy, that will also apply to the pa-
per and you will need to comply, even if you didn’t receive the funding yourself.

Q: I’m using arXiv, BioarXiv or another preprint server. Do I still need to upload my article?

At present, yes. We need to know about your article for HEFCE reporting and so that we can advise you on 
any other action you might need to take (e.g., for RCUK or COAF). We are exploring ways of having these serv-
ers communicate with our Repository but this is not yet in place. You should also make sure that you are not 
breaching publisher copyright by making your work available in this way. If in doubt, please contact the Open 
Access team.

Q: My journal asks me to sign a copyright agreement or commit to an Open Access option on submis-
sion, not acceptance. Can I get in touch earlier?

Yes. Please upload your manuscript to www.openaccess.cam.ac.uk as soon as you are asked to make such a 
decision and before filling in any forms. It would be helpful if you could add a note in the comments field to 
tell us the article has not yet been accepted. We will then be able to advise you and if necessary commit funds, 
though we might have to ask for an updated version of the manuscript following acceptance for deposit into 
the Repository.

Q: Should the AAM include figures and other supplementary materials?

Currently, the upload system at www.openaccess.cam.ac.uk doesn’t allow multiple files. If you have figures 
or other supplementary materials, there are two main ways you can proceed. First, you could append them or 
otherwise incorporate them into the AAM document. Alternatively, once we reply to you with advice about your 
options you can reply to that email and include them as email attachments. We can then add them to the Re-
pository alongside the main file. Please do not upload multiple files relating to a single publication as separate 
submissions to www.openaccess.cam.ac.uk as it makes it harder to associate them in our system.

For uploading your data and complying with funder open data policies, see the Open Data (www.data.cam.
ac.uk) or contact the team at info@data.cam.ac.uk.
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Q: Should I upload my back-catalogue of articles?

You can if you wish, however it is not necessary. HEFCE has a 3-month window from acceptance so anything 
older than that can’t be made to comply. If you want to add articles older than 12 months to the Repository, it 
may be better to contact the Repository team directly at support@repository.cam.ac.uk.

Q: I’m publishing Gold Open Access in an OA journal (e.g. PLOS). Do I still need to upload the AAM?

Yes. There are several reasons why you should do this. First, according to current HEFCE guidance the article 
must be in a repository to be eligible for the REF. It is not sufficient to be freely available on a publisher web-
site. It also needs to be deposited within three months of acceptance – which in some cases may be before 
publication. Second, it allows us to advise you on the correct Open Access option to select if there is a choice. 
Third, if there is a fee to be paid and you are funded by RCUK or COAF, it allows us to confirm your eligibility for 
financial assistance, to commit funds from our block grants and to provide you with instructions on how to have 
the publishers’ invoice us directly.

Q: What happens after I upload my article?

The manuscript and the details you added to the website come to the Open Access team. We then check out 
which funder policies apply and what the journal’s copyright policies allow. We’ll then get back to you with ad-
vice on what you need to do (if anything) and – if you are eligible for funds from the block grant – we’ll commit 
funds and give you instructions for how to have publishers bill us directly. We’ll also add the manuscript to the 
Repository if publisher policy allows.

Q: If I’ve co-authored a paper with colleagues in the department, should we all submit the same ar-
ticle?

No, that’s not necessary, so long as you are certain that one of your colleagues has done so. The best way to pro-
ceed is for the person taking responsibility for uploading the paper to include the email addresses of the other 
Cambridge authors to the comments box in the website upload system. We can then copy them into correspon-
dence and keep everyone up-to-date on the progress of the paper.

Q: My co-author in another institution has uploaded the manuscript to their system. Do I still need to 
submit it at Cambridge?

Yes. Current HEFCE policy requires that each institution take responsibility for its own researchers.

Q: If an Open Access fee has to be paid and there are authors from multiple institutions, who pays?

If the article is eligible for Open Access funds under the RCUK or COAF policy, then we will pay in the following 
circumstances:

The Corresponding Author is at Cambridge (even if the RCUK grant is held elsewhere).• 

The Corresponding Author was at Cambridge at the time the research being published was carried out.• 

The Corresponding Author is at a non-UK institution but there is one or more Cambridge author.• 

The Corresponding Author is at another UK institution, but they have no Open Access funds available.• 

If the Corresponding Author is at another UK institution, we will advise you on the action you need to take, but 
will ask you to seek funds from them in the first instance. If that is unsuccessful, please let us know.

Q: Do the block grants cover the whole fee? What about page and colour charges?

We will pay the Open Access charge from the block grants. We can pay other publication costs, such as page or 
colour charges, for papers that acknowledge RCUK funding only.
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